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     CHECK that you and your parents have read the policies. 
 REGISTRATION 
• Dual credit courses provide students with the opportunity to earn college credit while in high school. Because 

registration for dual credit is optional and participation is an important academic decision, families are 
encouraged to research the program and its requirements before registering. 

• IMPORTANT! Dual credit registration will NOT be completed without this form signed and online 
registration to the college. Please submit the form to your teacher and check with your teacher to ensure 
your registration.  

 

 ACADEMICS 
• College Terms: Once enrolled at the VCHS partnering college for dual credit courses, students must adhere to 

the college’s policies. College policies, such as add/drop and W/F (Withdraw/Fail) deadlines, are non-
negotiable and cannot be modified by VCHS. Students cannot drop dual credit after the deadline, once they 
are registered for dual credit, without a ‘W’ or ‘F’ on their college transcript.  

• Course Drop: When dropping a course, students must inform both the teacher and the HS office (email 
dualcredit@vcs.net ) of their decision. The VCHS office will submit a withdrawal form to the college on the 

student's behalf. Failure to communicate with your teacher could result in an F grade on the college 
transcript. 

• Finals: All students taking dual credit courses are required to take the final exams, irrespective of their grade 
in the course or other VCHS policies. 

• Withdrawal: Should a student be struggling academically in a course, the High School Academic team and 
their counselor may suggest withdrawal from dual credit only. 

• Grade: For yearlong classes, the student's first and second-semester number grades are averaged for their 
final grade. Unlike AP courses, which typically award college credit based on an examination score, dual 
credit courses create a college transcript and a permanent college grade upon course completion. Students’ 
AP scores will NOT affect their dual credit grades. Once the student’s grade is sent to the colleges, the college 
transcript is kept permanently, and VCHS cannot change it. A withdrawn, failed, or low grade in a dual credit 
course may remain part of the student's permanent college academic record even if the student later repeats 
equivalent coursework. 

• College Transcript Impact: Dual credit grades become part of the student's permanent college academic 
record and college GPA at the partner institution. Future colleges, universities, graduate schools, professional 
schools, scholarship programs, and employers may consider these grades as part of their admissions or 
selection processes. Some graduate and professional programs require applicants to disclose and provide 
transcripts from all colleges attended, including courses taken as dual credit. Future colleges may also 
consider prior dual credit coursework when evaluating academic standing, degree progress, and eligibility for 
certain forms of financial aid. 

 

 KEEPING RECORDS 
• Unofficial Transcript: VCHS strongly recommends that students order an unofficial transcript 4-6 weeks after 

completing the course to verify its accuracy. It is the student’s responsibility to ensure their academic record is 
accurate. VCHS cannot maintain your dual credit college records or obtain transcripts for you. 

 
 

 

Student Last Name:               Student First Name:  _________________________                                                   

VCHS Student No:               (NOT your lunch ID. Check VCHS ID card for VCHS Student No) 

 

 VCHS Course:                                                                           Teacher:                                    _ Period:            (e.g. 1A,2B) 
 Dual Credit Course No:                                              Dual Credit Student ID No (CCU only):_________ 

*Please check your dual credit emails for the Course No and CCU ID. Dual credit information needs to be saved for college application.                                  

mailto:dualcredit@vcs.net


• Syllabus: It is the student’s responsibility to keep all their dual credit records. They are advised to keep a 
record of the following information for at least 8 years. Most of the info you need is in your course syllabus, 
which you can ask YOUR COURSE TEACHER for a copy. 
 

• VCHS course name • Teacher name • Name of college 
• College Course Name • Copy of the syllabus • College student ID number 
• College Course number • Year the course was taken  

 

• FERPA and Student Responsibility: College records are subject to FERPA regulations. Once enrolled in a 
college course, students generally hold the privacy rights to those records, and parents may not have direct 
access without appropriate authorization. Students are responsible for maintaining records of their dual 
credit coursework, grades, transcripts, student IDs, and college accounts. VCHS strongly encourages students 
and parents to work together to retain this information, as it may be needed years later for college, graduate 
school, scholarship, financial aid, or employment applications. 
  

 COLLEGE APPLICATION AND CREDIT TRANSFER 
• Application Prep: Students must inform their academic counselor of all completed dual credit courses when 

preparing college applications.  
• Application Accuracy: Students are solely responsible for accurately reporting dual credit coursework on 

college applications. Valley Christian High School will not verify application content or assist with corrections 
on college applications regarding dual credit records after submission errors occur. Valley Christian High 
School assumes no responsibility for any consequences resulting from inaccurate dual credit reporting on 
college applications, including but not limited to admission delays, rescinded offers, or academic standing 
issues. 

• Official Transcript: Partner colleges do not automatically forward transcripts to students' chosen institutions. 
Students must initiate transcript requests through each partner college's official transcript ordering system. 
Failure to submit required transcripts may result in admission offers being rescinded or registration being 
delayed. 

• Verification Process: Students should confirm receipt of all transcripts with their prospective colleges' 
admissions offices. 

• Transfer Policy Disclaimer: Valley Christian High School makes no guarantee regarding the transferability or 
acceptance of dual credit coursework by receiving institutions. Transfer credit policies vary significantly 
among colleges and universities. ***It is your responsibility to confirm how your college of choice will handle 
dual credit. 

 

 PAYMENT 
• Your FACTS account will be billed for course fees in November and March (Spring registration only). Fee 

agreements are final as of the student’s registration.  
• Failure to make the full payment will affect students’ graduation status or VCHS re-enrollment in the next 

year. Once the student is officially enrolled in the Dual Credit course(s), VCHS will not issue refunds after the 
withdrawal deadline. 
 

 
 

 
 

 

Acknowledgment of Dual Credit Policies and College Enrollment 

I have read and understand the Dual Credit Program policies and have chosen to enroll in the Dual Credit Program for 
this class. I acknowledge that registration may not be canceled or reversed after the applicable registration deadlines 
established by the partner college. I understand that dual credit courses create a permanent college transcript and 
college GPA, and that these records may be considered by future colleges, universities, graduate and professional 
schools, scholarship programs, and employers. 
 

     Student Signature:                                                                                        Date: ________________________                                 

   Parent Signature:                                          Date: ________________________  

                                                     


